Canc frp: Mar 04
COVHEL TACW NGPACNOTE 1301
N1

24 March 2003

COVHELTACW NGPAC NOTI CE 1301

Subj :  ASSI GNMENTS AND RESPONSI BI LI TI ES

Encl: (1) Primary Billet Assignnents
(2) Collateral Duty Assignnments
(3) Boards, Conmittees and Councils
(4) Aviation M ntenance Eval uati on Personnel / Conput er
Sel f - Eval uati on Checklist (CSEC)
(5) By Direction/ Message Rel easing Authority/FI TREP and
Enl i sted Eval uati ons

1. Purpose. To publish information concerning assi gnnment of
primary billets, collateral duties, boards, commttees, councils,
revi ew i nspection personnel and “By direction”/ nessage rel easi ng
authority.

2. Action. Al personnel will famliarize thenselves with

encl osures (1) through (5) and with the duties and responsibilities
assi gned. Changes or corrections (as they occur) should be brought
to the attention of the Adm nistrative Departnent.

3. Cancellation Contingency. This notice is cancel ed when
superseded by another directive bearing the same subject.

I 1 ST/
J. D. ALGER
Acti ng

Di stribution:
COVHELTACW NGPACI NST 5216. 1D
Lists I, Il, and I1I1I



COVHELTACW NGPACNOTE 1301

PRI MARY BI LLET ASSI GNVENTS

Executi ve Depart nent

Code Billet

NOO Commodor e

NOOS Secretary

NO1 Chief Staff O ficer
NOO1 Command Mast er Chi ef
NOOE I nstructional Systens

Speci al i st

Adm ni strative Departnent

N1
N11

N111
N112

N13
N131

Admin Oficer

Adm n LCPO W ng Career
Counsel or

Adm n O erk/Assistant Staff
Car eer Counsel or

O fice Automation Asst
Budget Anal yst ( ADDU)
Budget Assi stant ( ADDU)

Intelligence Departnent

N2

Intelligence Oficer

Oper ati ons Depart nment

N3

N3A
N31
N33
N35

Operations Oficer

Assi stant Operations Oficer
Fl i ght Readi ness O ficer
Schedul es O ficer

Oper ati ons Trai ni ng/

Readi ness O ficer

Mai nt enance Depart nent

N4
N4S
N4 1
NA1A
N4 2
N421

Mai nt enance O ficer
Mai nt enance Secretary

Assi st ant Mai nt enance O ficer

Mai nt enance Trai ni ng CPO
Aircraft Readi ness O ficer
Mai nt enance Master Chi ef

Nane

CAPT A. J. Dziel ski

Ms. J. E. Inniss

CDR J. D. Alger/

LCDR J. D. O Leary

CMDCM FMF) D. A Otiz-Luis

M. J. F. Mashburn

LT B. C. Sal azar
YNC(SWAW C. D. Stanton

YN2 B. E. Stevens

Ms. P. H Trajano
M. S. P. Tolentino
M. E Kerr

LTIG S. WI keni ng ( ADDU)

LCDR S. P. Starboard
LT S. J. Valentine
LT S. J. Valentine
LT J. W Hai nes

LT J. W Hai nes

CORE J. Gawi k
Vacant

LCDR T. R OHaire
ATC(AW K. dark

LTIG P. A D se

AVCM AW W J. Mayeaux

Encl (1)



COVHELTACW NGPACNCOTE 1301

Mai nt enance Departnent cont’d

N4211 H 46/ 60 Cl ass Desk

N4211A H 46 C ass Desk

N4211B First Lieutenant LCPO

N4212 Weapons Desk

N4213 H1/ H3/ Engi nes

N4214 H 60 C ass Desk

N4214A H 60 C ass Desk

N4214B H 60 C ass Desk

N4214C H 60 C ass Desk

N4215  ALSS/ NvD

N4216 Mai nt enance Material Supply
N4216A Supply Assi stant

N422 | MRL Coor di nat or

N43 Mai nt enance Adm n LCPO

N431 Logs and Records/ Mai nt Anal yst
N432 Mai nt Adm n/ Tech Pubs Library
N4 4 Confi gurati on Manager

Saf ety Depart nment

N45 Safety Oficer

N451 NAVOSH Pr ogr am Manager
(Regi on Representative)

N452 Safety Chief Petty Oficer

| nf ormati on Systens Depart nent

N61 Aut omat ed | nf ormati on
Systens O ficer
N6 Aut omat ed | nf ormati on

Petty Oficer/lInformation
Systens Security Mnager

Vacant
ADC( AW

R. Bartol oneo
ADC( AW D.

T

D

Fer guson
PRC( AW A. Boel ke
ADC(AW D. Ferguson
AMCS(AW P. K. DeFoor
AT1I(AW C M Reed
ADC(AW D. B. Merkle
AEC(AW B. D. Ternus
PRC(AW T. A. Boel ke
SKCS(AW J. G Gsorio
SK2(AW C. Y. Chiang
M. T. A Henson
AZC(AW P. B. Brazill
Vacant

AZ1(AW M Eaglin

M. W G Locke

LCDR C. Moyer
Ms. Rose M sail egalu

AMC(AW SW R G Bal donado

M. H Schwertly (ADDU)

I TL J. K Sinpson



COVHELTACW NGPACNOTE 1301

COLLATERAL DUTY ASSI GNVENTS

Duty
Asbest os Program Coor di nat or

Al'S Security Representative

Anti-Terrorism Training Oficer (ATTO

Assi stant Security Manager

Bl ood Donor Coor di nat or

Building Facilities Manager/1st LT
Casualty Assistance Calls Oficer(s)
(CACO

Conbi ned Feder al
Coor di nat or

Canpai gn (CFQO)

Command Fi nanci al Counsel or

Command Managed Equal
O ficer (CVEO

Qpportunity

Commruni cat i ons Super vi sor

Communi ty Service Program Coordi nat or
Dr ug/ Al cohol Program Advi sor ( DAPA)
Educati onal Services Oficer (ESO
Enpl oyee Transportati on Coordi nat or

Ener gy Managenent Team Menber (s)

Fam |y Services Oficer

Envi ronnental O ficer

Nane
AMC(AW R G Bal donado
I T1 J. K Sinpson
AEC(AW B. D. Ternus
YNC(SWAW C. D. Stanton
YNC(SWAW C. D. Stanton
ADC(AW D. Ferguson

CDR J. D. Alger, 11

LCDR C. Moyer

LT B. C. Sal azar

Vol unt eer Basi s

YNC(SWAW C. D. Stanton

PRC(AW T. A Boel ke
YNC(SWAW C. D. Stanton
LT B. C. Sal azar

AZC(AW P. B. Brazill
ADC(AW D. B. Merkle

M. W G Locke

LCDR T. R OHaire

LT J. W Haines
YNC(AWSW C. D. Stanton
LT B. C. Sal azar

AMC(AW R G Bal donado

Encl (2)



COVHELTACW NGPACNCOTE 1301

COLLATERAL DUTY ASSI GNVENTS ( CONTI NUED)

Duty
Fam |y Advocacy Program ( FAP)

Force Protection Oficer

Freedom of Information Act Coord.
Key Control O ficer/Key Custodian
Oficial Ml Mnager

Managenent Controls Oficer

Navy/ Mari ne Corps Relief Coordinator
Operational Security Oficer

Par ki ng Lot Coor di nat or

Physi cal Security Oficer

Physi cal Fitness Leaders (PFL)

PSD Li ai son Rep (PLR)
Public Affairs Oficer (PAO

Recreation, Athletic and Hone
Safety Oficer

Reserve Liaison Oficer
SAVI O ficer

Savi ngs Bond Coor di nat or
Security Manager

Senior Watch O ficer (SWO

Sponsor Program Coor di nat or

Nane
LT B. C. Sal azar

LT J. W Hai nes

LT B. C. Sal azar
ADC(AW R. Bartol oneo
LT B. C. Sal azar

CDR J. D. Alger, 11
Vol unt eer Basi s

LCDR C. P. Starboard

AT (AW C M Reed

ADC(AW R. Bartol oneo
AZ1(AW M Eaglin
AT1I(AW C M Reed

YN2 B. E. Stevens

LT B. C. Sal azar

AMC(AW R G Bal donado
LCDR M Vigil

ATC(AW K. dark

LT J. W Hai nes

LT B. C. Sal azar

LT S. J. Valentine

YNC(SWAW C. D. Stanton



COVHELTACW NGPACNOTE 1301

COLLATERAL DUTY ASSI GNVENTS ( CONTI NUED)

Duty
Staff Training Oficer
COVBEC Requirenments O ficer
SECRET Control O ficer
STU-111 Material Control (M)

User Representative

Traffic Safety Coordi nator

Travel Approving Oficial (TAO

Tobacco Prevention O ficer

VAP Coor di nat or

Vol unt eer I ncome Tax Assistant (VITA)

Voti ng Assistance Oficer
Uri nal ysi s Coordi nat or

W ng Career Counsel or

Nane
ATC(AW K. dark

LT B. C. Sal azar

LT B. C. Sal azar

LT B. C. Sal azar
YNC(SWAW C. D. Stanton
AMC(AW R G Bal donado
LT B. C. Sal azar

AMC(AW R G Bal donado
LT B. C. Sal azar

CORE J. Gawi k
I TL J. K Sinpson

LT B. C. Sal azar
AT1I(AW C. M Reed
YNC(SWAW C. D. Stanton



COVHELTACW NGPACNCOTE 1301

BOARDS, COWM TTEES AND COUNCI LS

Title

Awar ds Boar d

BEQ Advi sory/Enlisted Club Commttee

Moral, Wel fare and Recreation
Committee

Car eer Devel opnent Board (CDB)

Security Review Conmittee

NAVOSH Saf ety Counci |

Command Assessnent Team ( CAT)

Command Trai ni ng Team (CTT)

Nane

Chief Staff O ficer
Command Mast er Chi ef
Al'l Departnment Heads

ADC(AW D. Ferguson

CMDCM FMF) D. A Otiz-Luis
PRC(AW T. A. Boel ke
AMC(AW R G Bal donado
YN2 B. E. Stevens

AZ1(AW M Eaglin

M. W G Locke

I T1 J. K Sinpson

Ms. P. H Trajano

Chief Staff O ficer
Depart nent Head

Command WMast er Chi ef
Education Service Oficer
W ng Career Counsel or

Mai nt enance Mast er

Chi ef / LCPO

Chief Staff Oficer

Physi cal Security O ficer
Security Manager

Command Mast er Chi ef

1st Li eut enant

| SSM

OPSEC O fi cer

Seni or Watch O ficer

Safety Oficer
Safety Chief Petty Oficer

Chief Staff O ficer
Command Mast er Chi ef
W ng Career Counsel or

Chief Staff O ficer

Command Mast er Chi ef
Al'l Departnment Heads

Encl (3)
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AVI ATI ON MAI NTENANCE EVALUATI ON PERSONNEL
COVWPUTER SELF- EVALUATI ON CHECKLI ST ( CSEC)

Area Revi ewed

(0200)
(0300)

(0400)
(0500)
(0600)
(0700)
(0800)
(0900)
(1000)
(1100)
(1200)

(1300)
(1400)

(1500)

(1600)
(1700)

(1800)
(1900)
(2000)

(2100)
(2200)

(2400)
(2600)

Mai nt enance Tr ai ni ng

Fuel

Navy O |
( NOAP)

Avi ators Breat hi ng Oxygen ( ABO
Hydr aul i ¢ Contam nati on Control

Tire and Weel

Surveil | ance

Anal ysi s Program

Safety

Qual ity Assurance Audit

Mai nt enance Departnment/ Di vi sion

Safety
Naval

Avi ati on Mi nt enance

Di screpancy Reporting ( NAVDRP)
Avi ation Gas-Free Engineering

( AVGFE)
Forei gn (bj ect

Tool Control

Damage ( FOD)

Corrosi on Prevention and

Contr ol

Pl ane Captain Qualification

Egress System Check Qut
Support Equi pnrent Oper at or
Trai ni ng and Licensing
Support Equi prrent Pl anned
Mai nt enance Systens

Central
Li brary (CTPL)
Naval
Cal i bration

Nondestructive I nspection (NDI)
Hazar dous Materi al

and Managenent

Techni cal

Publ i cati ons

Avi ation Metrol ogy and

Cont r ol

El ectrostatic Di scharge (ESD)

Techni cal
(TD)

Directives Conpliance

Revi ewer

ATC(AW K.
ADC( AW D.
ADC(AW R
ADC( AW D.
ADC(AW R
PRC(AW T.
AMC( AW SW
AMC( AW SW
ADC(AW R
AMCS( AW P.
AMC( AW SW
ADC( AW D.
ADC(AW R
AT1(AW C.
ADC( AW D.
ADC( AW R
ADC(AW R
ADC( AW D.
SKCS(AW J.
AMC(AW R
ADC( AW D.
AT1(AW C.
PRC(AW T.
LCDR T. R
ADC( AW D.
AT1(AW C.
AMCS( AW P.
AZC(AW P.
AZ1(AW M

d ark

Fer guson/
Bart ol oneo

Fer guson/
Bart ol oneo
A. Boel ke

R G Bal donado
R G Bal donado/
Bart ol ormreo/

K. DeFoor

R G Bal donado/
B. Merkle
Bart ol ormreo/

M Reed

B. Merkl e/
Bart ol oneo
Bart ol ormreo/

B. Merkle

G Gsorio

G Bal donado
B. Merkl e/
M Reed
A. Boel ke
O Haire/
B. Merkle
M Reed/
K. DeFoor
B. Brazill/
Eaglin

M. T. A Henson/

SKCS(AW J.

G Osorio

AMC(AW SW R G Bal donado

AMC(AW SW R G Bal donado
ADC(AW D. B. Merkle/

AT (AW C M Reed

M. W G Locke/

AZ1(AW M Eaglin

Encl

(4)



COVHELTACW NGPACNCOTE 1301

AVI ATI ON MAI NTENANCE EVALUATI ON PERSONNEL

Area Revi ewed

(2800)
(2900)
(3100)
(3200)
(3300)
(3400)
(3500)
(3600)
(3700)
(3800)
(3900)
(4000)
(4500)
(4600)
(4800)

(4900)

(5000)
(5200)

(5300)
(5400)

Manpower Management

Mai nt enance Contr ol
Wei ght and Bal ance

Aircraft Records and Reports/
Engi ne Accounti ng
Logs and Records

Phase Mai nt enance
Mai nt enance Adm ni stration
Dat a Anal ysi s

Mat eri al Control

Aircraft M ntenance Materi al
Readi ness List (AMVRL)

Vi bration Anal ysis

Taxi / Tur n-up/ APU Li censi ng
Battery Mai ntenance Safety
Aircraft Conpass Calibration

Naval Ordnance Mai nt enance
Managenent Program ( NOVWWP) /
Ai rborne Weapons Corrective
Action Program ( ANCAP)

Expl osi ves Handl i ng Personnel
Qualification/Certication
Aircraft Armanment Equi pnent
Avi ation Life Support System
(ALSS)

O 1 Comsunption

Support Equi prent M suse/
Abuse

COWPUTER SELF- EVALUATI ON CHECKLI ST ( CSEC) ( CONTI NUED)

Revi ewer

LCOR T. R O Haire/
AVCM AW W Mayeaux
AMCS(AW P. K. DeFoor/
ADC(AW D. B. Merkle
AZC(AW P. B. Brazill/
AZ1(AW M Eaglin
AZ1(AW M Eaglin/
AZC(AW P. B. Brazill
AZ1(AW M Eaglin/
AZC(AW P. B. Brazill
AMCS(AW P. K. DeFoor/
ADC(AW D. B. Merkle
AZC(AW P. B. Brazill/
AZ1(AW M Eaglin
AZ1(AW M Eaglin/
AZC(AW P. B. Brazill
SKCS(AW J. G Gsoriol
SK2(AW C. Y. Chiang
M. T. A Henson/

SKCS(AW J. G Gsorio
ADC(AW D. Ferguson/
ADC(AW R. Bartol onmeo
ADC(AW D. Ferguson/
ADC(AW R. Bartol oneo
AT1(AW C. M Reed/

ADC(AW D. Ferguson

AT1(AW C. M Reed/

ADC(AW D. Ferguson

PRC(AW T. A. Boel ke
PRC(AW T. A. Boel ke
PRC(AW T. A Boel ke
PRC(AW T. A Boel ke
ADC(AW D. B. Merkle/
ADC(AW R. Bartol oneo
ADC(AW D. Ferguson/
AT1(AW C M Reed
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BY DI RECTI ON MESSACGE RELEASI NG AUTHORI TY

Titl e/ Code Name

Chief Staff Oficer (NO1) COR J. D. Alger, 11/
LCDR J. D. O Leary

Command Mast er Chief (NOO01) CMDCM FMF) D. A Otiz-Luis

Adm n O ficer (N1) LT B. C. Sal azar

Budget Anal yst * (N13) M. S. P. Tolentino

Operations Oficer (N3) LCDR S. P. Starboard

Assi stant Qperations Oficer (N3A) LT S. J. Valentine

Mai nt enance O ficer (N4) COR E. J. Gawi k

Assi stant Mai ntenance O ficer (N41) LCDR T. R O Haire

Aircraft Readi ness Oficer (N42) LTIGP. A Dise

Safety Oficer (MN45) LCDR C. Moyer

Adm n Leadi ng Chief Petty YNC(SWAW C. D. Stanton

Oficer ** (N11)

* (Nations Bank Visa Card Managenent Only)

** (Al docunents involving Pay & All owance, routine
correspondence, reports, fornms, and nessages pertaining to your
duties as Assistant Admi nistrative Oficer)

FI TREP/ ENLI STED EVALUATI ONS

Ti tl e/ Code Reporting Senior Authority
Comrodor e ( NOO) E6 t hrough 05
Chief Staff O ficer (NJ1) E5 and bel ow
Operations Oficer (N3) E5 and bel ow
Mai nt enance O ficer (N4) E5 and bel ow
Safety Oficer (MN45) E5 and bel ow

Encl (5)
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	N001   Command Master ChiefCMDCM(FMF) D. A. Ortiz-Luis






	Readiness Officer
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	(0700)  Tire and Wheel SafetyAMC(AW/SW) R. G. Baldonado/
	CalibrationSKCS(AW) J. G. Osorio
	
	
	
	AZ1(AW) M. Eaglin

	AZ1(AW) M. Eaglin
	SK2(AW) C. Y. Chiang
	ADC(AW) R. Bartolomeo
	
	Qualification/CerticationPRC(AW) T. A. Boelke
	AbuseAT1(AW) C. M. Reed
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